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 A.M.D.G.

CRESCENT COLLEGE COMPREHENSIVE S.J.

DOORADOYLE, LIMERICK V94 W6W8  

Dear Parent/Guardian,
All students offered a place in Transition Year are required to undertake Work Experience/Work Shadowing in an area of employment that they are interest in for one day per week for half the school year.  Work experience will take place on Friday of each week.

Your son/daughter will receive Work Experience Forms which need to be signed by the student, parent/guardian and employer.  It is essential for insurance purposes that these forms be properly completed and returned to the Guidance Counsellors as soon as possible before the student goes on Work Experience.

I ask for your cooperation in this matter.  If the forms are not returned, the student will  not be covered by the school’s insurance.  The Work Experience forms include:

1. A Work Experience Grid  (September – December)  

2. The Work Placement Summary Sheet

3. Student Code of Conduct

4. Garda Vetting Invitation Form (NVB1) & Parent Consent Form

Forms 1, 2 and 3 need to be completed and returned to the Guidance Counsellors by Tuesday, 27h August 2019.

Documentation for the Employer:

1. Letter from School

2. The Work Placement Summary Sheet (same sheet as above)

3. Student Code of Conduct (same sheet as above)

4. Host employers Guidance Leaflet

5. State Indemnity Confirmation Statement

6. Employers Report on Work Experience

The work placement summary sheet needs to be signed by the employer, parent/guardian and student and returned by Tuesday, 27th August 2019..  The student must have one, work placement summary sheet signed for each Work Experience.

All forms can be downleaded from the Crescent website:  www.crescentsj.com under Guidance and Transition Year.  Please note there is a CV template included on the website.

Yours sincerely,

Peter Moloney 


Ita Danaher

Caroline Coughlan


           Guidance Counsellor                          Guidance Counsellor          Guidance Counsellor
Karin Fleming:  Principal & Secretary to the Board of Management    Sinead Mulcahy:  Deputy Head    Diarmuid Mullins:  Deputy Head
Tel:  061 229655          Email:  info@crescentsj.com       Website:  www.crescentsj.com


